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What is EBSCOhost® 

EBSCOhost is a powerful online reference system accessible via the Internet or direct connection. It 
offers a variety of proprietary full text databases and popular databases from leading information 
providers. The comprehensive databases range from general reference collections to specially-
designed, subject-specific databases for public, academic, school, medical, corporate, and 
government libraries. 

System Requirements 

In order to effectively use all EBSCOhost features, the minimum browser requirements are Internet 
Explorer 6.0, Firefox 2.0, and Safari 2.0 (for Macintosh). You must also have Adobe ® Reader® 
installed to view the PDF Full Text files. If you are using Visual Search, you must also install   
Adobe ® Flash Player 8.0 or higher. 

Inside this User Guide 

This guide is designed to cover the basics of searching and finding results. Additional user guides 
cover topics such as browsing, searches and alerts, and printing, e-mailing and saving. All user 
guides can be downloaded from the EBSCO Support Site: support.ebsco.com. 
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Learning More about a Database 

There are two versions of the Choose Database Screenðbrief and detailed. The brief version of the 
Choose Database Screen is available from any search or browse screen, result list, or citation 
details.  

To learn more about a database: 

1. Click the Choose Databases link.  

2. Place your mouse over the Preview  icon. A brief description of the database is 
displayed.  To return to your previous screen, click OK. 

 

3. To view descriptions of all the databases available to you, click the Detailed View link. The 
Choose Databases Screen displays. 
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Choosing Databases to Search 

EBSCOhost offers the ability to select the databases you want to search by database name or by 
subject area. Your library administrator decides how databases will be selected. 

Selecting Databases by Database Name 

To select a database:  

1. Click the Choose Databases link. Select the database name, e.g., Academic Search 
Complete, MasterFILE Premier, etc. from the list of databases.  

2. To search more than one database, mark the check boxes to the left of the database 
names.  You can also use the Select All | Clear All buttons to make your selections. 

 

3. To save your selections, click OK; or click Cancel to discard your changes.  
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Selecting Databases by Subject Area 

If your library groups your databases by subject area, the two most recently selected database 
groups are listed above the Find field. If additional groups are available, click the hyperlinked 
ellipsis (é) to view them. 

To select databases by subject area:  

1. Click the Choose Databases link. Select the subject area, e.g., Communications/Media 
Databases, General/News Databases, etc. 

2. To search more than one subject area, mark the check boxes to the left of the subject 
areas.  (You can also use the Select All | Clear All buttons to make your selections.  

 

3. To save your selections, click OK; or click Cancel to discard your changes.  
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Search Screens 

EBSCOhost offers a variety of search screens, which are described in this section. 

Basic Search 

The Basic Search Screen lets you create a search with limiters, expanders, and Boolean operators. 

To use Basic Search: 

1. On the Basic Search Screen, enter your search terms in the Find field. 

 

2. If you want to use any of the optional Limiters or Expanders, click the Search Options link. 

 

You can use a specific search mode, such as ñFind all of my search terms,ò or ñSmartText 
Searchingò; apply Limiters such as Full Text or Publication type; or use search options that 
expand your search, such as ñApply related words.ò   

3. To close the Search Options, click the link again.  

4. Click the Search button. The Result List displays.  
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The search field is displayed about the Result List. Your search terms, limiters and 
expanders are retained.  To revise your search, you can click the Search Options link 
under Limit your results. 
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Advanced Search Screens 

The library administrator can choose from three styles of Advanced Search: Single Find Field, 
Single Find Field with Search Builder, or Guided Style Fields.  

Advanced Search with Single Find Field 

 

To use Advanced Search with Single Find Field: 

1. On the Advanced Search Screen, enter your search terms in the Find field. 

 

2. Select from the available Search Options: 

¶ Search modes ï Use specific search modes, such as ñFind all of my search terms,ò or 
ñSmartText Searching,ò or use search options that expand your search such as ñApply 
related words.ò   

¶ Limit your results ï such as Full Text or Publication type. 

¶ Special Limiters ï Apply limiters specific to a database. If you select a special limiter, 
it is applied only to the database under which it appears 

3. Click the Search button. The Result List displays.  
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The search field is displayed about the Result List. Your search terms, limiters and expanders are 
retained.  To revise your search, you can click the Search Options link under Limit your results. 
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Advanced Search with Guided Style Find Fields 

 

To use Advanced Search with Guided-Style Fields: 

1. On the Advanced Search Screen, enter your search terms in the first Find field.  

 

2. Choose the search field from the optional Select a Field drop-down list (for example, search 
in only the Subject Terms field of the citation). 

3. Repeat steps 1 and 2 for the second set of Find fields.   

4. Select a Boolean operator (AND, OR, NOT) to combine the two Find field entries. 

5. You can enter another Boolean operator, keyword, and search field in the third set of fields. 

6. If you need additional rows, click the Add Row link. Up to 12 rows can be displayed. To 
delete a row, click the Remove Row link. 

7. Select from the available Search Options: 

¶ Search modes ï Use specific search modes, such as ñFind all of my search terms,ò or 
ñSmartText Searching,ò or use search options that expand your search such as ñApply 
related words.ò   

¶ Limit your results ï such as Full Text or Publication type. 

¶ Special Limiters ï Apply limiters specific to a database. If you select a special limiter, 
it is applied only to the database under which it appears 

8. Click the Search button. The Result List displays.  



 

EBSCOhost User Guide - Searching             June 2008 
support.ebsco.com     

13 

 

The search fields are displayed about the Result List. Your search terms, limiters and 
expanders are retained.  To revise your search, you can click the Search Options link under 
Limit your results. 
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Advanced Search with Search Builder 

Single Find Field with Search Builder allows you to combine keywords, search fields and a Boolean 
operator with any existing text in the Find field.   

Note: If there is no existing text in the Find field, the Boolean operator selection is ignored.   

Each time you click Add to Search, the new terms are surrounded by parentheses.     

To create an Advanced Search using the Search Builder: 

1. On the Advanced Search Screen, enter your search terms in the Find field. To remove 
search terms, click the Clear button.  

2. In the Term(s) field, you can enter more keywords.  

3. Choose the search field from the optional Select a Field drop-down list (for example, search 
in only the Subject Terms field of the citation). 

4. Select a Boolean operator (AND, OR, NOT) to combine the Find field with the Term(s) 
field.  

5. Click the Add to Search button. Each time you click Add to Search, the added terms are 
surrounded by parentheses.  

6. Click the Search button. The Result List displays. 
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Viewing Search Results 

Viewing the Result List 

Search results can be citations, full text articles, document summaries or abstracts, and can include 
links to full text. 

  

 The Result List Screen has three columnsðNarrow your results, All Results, and Limit your results. 
You can hide or show the different areas by clicking the control arrows near the top of your results. 

Narrow your results ï You can narrow by source type, subject, journal, author, and more.  This 
feature, also known as ñclustering,ò is helpful if you want to discover the major subject groups for 
your topic without having to browse multiple pages of results, or checking individual articles to see if 
they are relevant.  

To narrow your results, click a hyperlinked term in the "Narrow your results" column. A new Result 
List, limited to the chosen term is displayed and a new list of terms appears in the left-hand column. 

All Results ï The articles that were found display in the center of the Result List Screen.  

¶ The article title link takes you to the citation information and/or the full text. Place your 

mouse over the Preview icon  to view the Abstract.  

¶ The HTML Full Text link takes you directly to the full text of the article. 

¶ The PDF Full Text link takes you to a PDF version of the full text. The PDF will open in the 
Adobe ® Reader®.  

¶ Add to Folder ï To save an article to the Folder, click the Add to Folder link to the right of 
the Relevancy indicator, or inside the Article Preview that you hover over with your mouse. 

¶ The Relevancy indicator  tells you how relevant the article based on your search 
terms.  

 


