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MLA QUICK REFERENCE GUIDE
In-Text Citations


When quoting directly from source material you should
 Begin with a signal phrase. (Quotes should always be embedded within a sentence of
your own construction.)
 Present the author’s credentials in the signal phrase the first time you quote an author.
 Place all words that are directly quoted from a source inside quotation marks if the quote
takes up less than four lines. If the text is longer than four lines, use the block indent
format.
 End with a parenthetical citation that includes the author’s last name and the page
number. If the author and/or page number is unknown, simply abbreviate the title.



When summarizing or paraphrasing you should
 Use your own words, not merely modified versions of the original text.
 Begin with a signal phrase.
 Place any words or phrases taken directly from the original source in quotation marks.
 End with a parenthetical citation.

Works Cited


Your essay must contain a properly formatted works cited page. (See the example on the back of
this handout.)
 Double-space the works cited page.
 Paginate the works cited page as a continuation of the essay. For example, if your essay
ends on page 10, your works cited would be page 11.
 List entries in alphabetical order according to the surname of the authors. (Any entries
with anonymous or corporate authors should be alphabetized according to the first word
of their titles, excluding a, an, and the.)
 Begin each entry at the left margin. Indent all successive lines of the same entry five
spaces (or one tab).

For a more comprehensive guide to MLA style, visit https://owl.english.purdue.edu/owl/.
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